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What is organisation registration?  
 

To participate in proposals and projects, you must register your organisation first. After 

registration, a unique identifier is assigned to your organisation. This is the 9 -digit PIC 

(Participant Identification Code) number that will be used as a reference by  the 

Commission in any future interactions.  

 

A single registration is required for each organisation in the system. The use of a PIC for 

each organisation helps to avoid misuse of funds by non - reliable parties and facilitates 

the effort to keep participant - related information up - to -date.  

 

Please keep the legal data of the organisation and programme related information at 

hand. You can check the information you will need for the registration in the 

documentation of the call for proposals. Please note that yo u have to register your 

organisation before submitting a project application.  

 

You can pause the registration process at any time and continue it later. The system 

automatically saves your draft registration and will keep it until you complete it or for up  

to one year after its last edit.  

Access to URF is found here -  
http://ec.europa.eu/education/participants/portal/desktop/en/home.html   

If you are a new user, you must create an EU Login  account before registering. You will 

find details on the URF  website.  

 

How to register an organisation  
 

The registration procedure is performed in the URF Registration Wizard ï a step -by -step, 

user - friendl y tool for entry of all the information required for an organisation to be 

registered. The URF Registration Wizard is invoked from the Participant Portal page when 

a new registration is started or when a draft (partially completed and saved) registration 

is resumed. The URF Registration Wizard displays any possible duplicate organisations 

during the registration process.  

 

How will the organisation be validated -  Centralised or 
Decentralised?  
All organisations for Creative Europe, Erasmus+, Europe for Citizens   and EU Aid 

Volunteers, once they register their organisations, may use the PIC to submit their 

application. Depending on which agency is handing their application request,  

 

-  Centralised: the organisation may be validated in URF (validation by REA 

(Research Executive Agency), in Brussels).  

Or 

 

-  Decentralised: will be validated in the National Agency project management 

system, in the different participating countries of the programme (validation by 

National Agency).  

 

If an organisation applies for a  HE accreditation, the organisation will not go through 

centralised validation, unless it goes forwards and applies for a grant request managed 

by EACEA (Education, Audiovisual and Culture Executive Agency), in Brussels.  

http://ec.europa.eu/education/participants/portal/desktop/en/home.html
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If an organisation applies for VET, E VS and HE mobility consortia accreditation, the 

organisation will go through validation in the National Agency project management 

system.  

  

 

Differences between Centralised and Decentralised 
during registration process  
 

If your organisation is selected fo r the projects managed by EACEA (centralised projects) 

then your organisation will need to pass a Legal Entity validation, nominate a LEAR and 

your organisation will have to provide supporting legal documents. In that case, the 

mandatory fields for the LEA R need to be filled.  

 

The mandatory fields for the LEAR (Legal Entity Appointed Representative) contact 

details do not have to be completed if you are submitting your application for an 

Erasmus+ project to a National Agency (decentralised projects).  

 

To kn ow if the form specific to each project is to be submitted to the National Agencies 

(specific for decentralised Actions) or to the Executive Agency (specific for centralised 
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Actions), see in the Programme Guide  ï section General Eligibility Criteria  ï point 

Where to Apply  for each Action .  

 

How to register an organisation  
 

This section explains how to register an organisati on in URF.  

Quick steps  

¶ 1 Login to URF using your EU Login (previously ECAS) account  

¶ 2 Sign in  to "EU Login" (previously ECAS)  account  

¶ 3 Register for an EU Login account if you don't have one   

o 3.1  Click the "Create an account" hyperlink  

¶ 4 Register your organisation   

o 4.1  Go to "Orga nisations" and then select "Register".  

o 4.2  Click on "Register Organisation".  

o 4.3  Click on "Next".  

o 4.4  Fill in the organisation's "Identification" d etails and click on "Next".  

o 4.5  Complete the "Organisation" details.  

o 4.6  Fill in "Contact" details and click on "Next".  

o 4.7  Review the summary of details entered.  

o 4.8  The 9 digit Participant Identification Code (PIC) is displayed.  

  

https://ec.europa.eu/programmes/erasmus-plus/sites/erasmusplus/files/files/resources/erasmus-plus-programme-guide_en.pdf
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Detailed steps  

Login to URF using your EU Login (previously ECAS) account  

 

Open the  Participant Portal  and  click on  LOGIN .  

 

Sign in to "EU Login" (previously ECAS)  account  

 

Enter your institution's e -mail address in order to sign in. This must be the same e -mail 

address provided by you while creating your EU Login (previously ECAS) account.  The 

message informing you of your access is sent to this address. After entering the e -mail, 

click on the Next  button.  

 

http://ec.europa.eu/education/participants/portal/desktop/en/home.html
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Once clicking on Next , a new screen will be displayed:  

1.  You will see your e -mail address displayed on the screen.  

2.  Enter your password .  

3.  You can choose a different Verification method . The EU Login allows a 

verification mechanism based on multi - factors (i.e. Mobile phone + SMS, Token , 

EU Login or ECAS Mobile App). Make sure you have added the devices to your 

account if you wish to use an alternative authentication than e -mail.  

4.  After entering your password, click on  the Sign in  button.  

 

 

Register for an EU Login account if you don't have one  

Click the "Create an account" hyperlink  
 

In order to create a new account, click on the Create an account  hyperlink.   

If you already have an ECAS account, you don't have to create a new EU Login account. 

In EU Login, your credentials and personal data remain unchanged. You can still access 
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the same services and applications as before. You just need to use your e -mail address 

for logging in.  

 

Register your organisation  

Go to "Organisations" and then select "Register". 
 

Once you have logged - in, clic k on Register in  the ORGANISATIONS  drop -down menu 

in order to register your organisation.  

 

 

Click on "Register Organisation".  
 

Click on REGISTER ORGANISATION  in order to proceed with the registration.  
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Click on "Next". 
 

A new window tab opens displaying a Welcome  message and brief explanation of the 

registration process.  

 

Click on Next >  at the bottom right of the screen in order to start the registration or in 

order to continue your existing registration.  

 

Note that you can pause the registration process at any time and continue it later.  

 

The system automatically saves your draft registration and will keep it until you complete 

it or for up to one year after its last edit.  
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