EXAMPLE PRESS RELEASE TEMPLATE – Delete this header on use
Use the tips and customise the text below based on your project. If required, add your own logo on the top right.
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(Date of press release)
PRESS RELEASE
[Headline - the key message you would like to share]

(e.g. Inspiring project sends students abroad for once-in-a-lifetime work experience)
Introduction: A short snappy sentence (25 words maximum if possible) containing a summary of the key information and answers to the 5 w’s (who, what, where, when, why).
Paragraph 2-3: Provide additional details to flesh out the information given previously.

Paragraph 4-5: Fully attributed quotes to back up facts, adding credibility to the story and making it more personable. Style as below.

[Name] [Role/Job] said: “It is sometimes a good idea to include a quote from someone within your group.”
Paragraph 6: Add extra relevant and interesting but non-essential detail here, possibly expanding on the previous quote.

Paragraph 7: Conclude with an additional relevant quote or a summary of any further information.

ENDS
NOTES TO EDITORS

For more information about the project name, please contact: (add your details here e.g. jane.smith@example.com or call (01234) 456 789.) 

(You may wish to add a brief paragraph summarising the overall work your organisation does, and any social media details or your web address.)

About Erasmus+
Erasmus+ is the European Union programme for education, training, youth and sport for 2014-2020. It aims to modernise education, training and youth work across Europe. In the UK, it is expected that nearly 250,000 people will undertake activities abroad with the programme. 
It is open to education, training, youth and sport organisations across all sectors of lifelong learning, including school education, further and higher education, adult education and the youth sector.
Erasmus+ provides funding for organisations to offer opportunities to students, teachers, apprentices, volunteers, youth leaders and people working in grassroots’ sport. It will also provide funding for partnerships between organisations such as educational institutions, youth organisations, enterprises, local and regional authorities and NGOs, as well as support for reforms in Member States to modernise education and training and to promote innovation, entrepreneurship and employability. 

The programme is managed in the UK by the Erasmus+ UK National Agency, which is a partnership between the British Council and Ecorys UK. 


Website: www.erasmusplus.org.uk 
Twitter:
@erasmusplusuk

Facebook:
ukerasmusplus

