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INFOSHEET FOR VOLUNTEERS REQUIRING TIER 5 CERTIFICATE OF SPONSORSHIP (CoS)

ERASMUS+ PROJECT DETAILS:

	NAME OF HOST ORGANISATION
	Click here to enter text.
	NAME OF SENDING ORGANISATION
	Click here to enter text.
	NAME OF VOLUNTEER
	Click here to enter text.

	ERASMUS+ PROJECT REFERENCE NUMBER
	Click here to enter text.

	ACCREDITATION NUMBER
	Click here to enter text.

	TITLE OF PROJECT
	Click here to enter text.
	SUMMARY OF JOB DESCRIPTION AND TASKS THE VOLUNTEER WILL UNDERTAKE AT THE PLACEMENT
	Click here to enter text.
	MONTHLY ERASMUS+ GRANT PROVIDED TO VOLUNTEER (EUROS)
	Click here to enter text.



VOLUNTEER DETAILS:	

	EMAIL ADDRESS
	Click here to enter text.
	GENDER
	Choose an item.
	SERVICE START DATE
	Click here to enter a date.

	SERVICE END DATE
	Click here to enter a date.
	CURRENT HOME ADDRESS including postcode
	Click here to enter text.
	ADDRESS OF WORK VENUE IN THE UK including postcode
	Click here to enter text.
	IF VOLUNTEER IS VOLUNTEERING AT MULTIPLE SITES PLEASE PROVIDE ADDRESS DETAILS including postcode
	Click here to enter text.
	PLACE OF BIRTH as per passport
	Click here to enter text.
	DATE OF BIRTH
	Click here to enter a date.
	NATIONALITY
	Click here to enter text.
	PASSPORT NUMBER
	Click here to enter text.
	PASSPORT DATE OF ISSUE
	Click here to enter a date.

	PASSPORT DATE OF EXPIRY
	Click here to enter a date.

	PASSPORT PLACE OF ISSUE as per passport
	Click here to enter text.


CERTIFICATE OF SPONSORSHIP RECEIPIENTS
These are the persons to whom the completed CoS  will be emailed
	VOLUNTEER NAME
	Click here to enter text.
	EMAIL ADDRESS
	Click here to enter text.
	
	

	HOST ORGANISATION CONTACT PERSON
	Click here to enter text.
	EMAIL ADDRESS
	Click here to enter text.
	
	

	SENDING ORGANISATION CONTACT PERSON
	Click here to enter text.
	EMAIL ADDRESS 
	Click here to enter text.



ADDITIONAL DOCUMENTATION TO BE INCLUDED WITH THIS FORM:

[bookmark: _GoBack]Witness Statement

Volunteer’s passport to be scanned into PDF format and emailed with this form, as follows:

· Scan biometric page.
· Insert scan of biometric page onto the sending organisations headed paper.

On the same page as the photo, please include a signed/dated witness statement from the legal representative at the sending organisation, declaring: 
I confirm that I have had sight of the original document and that this is a true copy. 
This witness statement must be on the same page as the photo. Any witness statement on a separate page or in a separate document cannot be accepted. This declaration must be on headed paper from the sending organisation.
Passport

Copy of the volunteers passport including all personal ID details e.g. biometric page, leave stamps. Passport which must be valid for 6 months from the date of return from the UK

Criminal Record Check (if applicable)
If the participant is undertaking a work placement with regulated activity in relation to children and/or adults then prior to the issuing of the CoS you will need to provide evidence of an overseas criminal record check. We require a criminal record check from the volunteers country of origin and most recent country of residence. The certificate/s must be translated into English. Please check Home Office guidance for further details on certifying a translation. Please submit any certificates with your supporting documents.
Also please note if volunteers are undertaking regulated activity then in addition to the overseas criminal record check/s you must get a Disclosure and Barring Service (DBS) check, and we will require a copy of the DBS Check Certificate. Volunteers will not be able to undertake regulated activity until a satisfactory disclosure has been obtained. 
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